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POSITION DESCRIPTION

Job Title:       REGIONAL MANAGER - DARWIN
Reports to: National Programs Manager

Full-time Permanent
                                                                 Classification 5











Hours: The normal operating hours of Conservation Volunteers are 8.30am – 5.00pm however as this is a salaried position it is expected that tasks outside these normal operating hours may need to be conducted at some times.
Summary Statement:
The Regional Manager is responsible for overall business objectives and delivery of Conservation Volunteer’s programs.
Tasks & Duties:

· Business Development – Liaison and establishment of strong business relationships  with a diverse range of stakeholders, including state and local gover ment agencies, corporate agencies and other relevant organisations at a regional level to promote Conservation Volunteers as a key player in community engagement in environmental and heritage restoration and protection.

· Assist with the design and implementation of funding strategies 

· Network with and identify potential partners in the Region
· Maintain and service to a high standard existing key relationships with corporate and government partners.
· Provide progress reports on status of opportunities, target performance and relationships with new and existing partners.
· Establish Conservation Volunteers as key player in Conservation Sector

· Represent Conservation Volunteers at and  participate in key conservation sector events

· Negotiate partnerships to facilitate joint projects/programs/funding provisions

· Research and submit funding applications for grants and state/local government programs in consultation with National Management
· Manage contractual requirements, including budgets, in line with grant applications, funding deeds and MOUs.

· Work closely with National Department Heads in planning and implementing programs in line with Conservation Volunteer’s initiatives 

· Arrange and attend higher level meetings with appropriate National Office Department Heads
· Work towards and manage the overall achievement of targets as outlined in the Business Plan

· Source and plan environmental and heritage projects in line with Conservation Volunteer’s budgets, policies and procedures in conjunction with relevant project partners

· Provide leadership, supervision, guidance and support to all staff in the region.
· Ensure that staff are adhering to Conservation Volunteer’s OH&S Policies by doing site visits and holding safety meetings.
· Report to, and take direction from the  National Programs Manager, the CEO and other National Department Heads.

Essential Qualifications: 
· Full Driver’s Licence 
If not already current the following qualifications will be required after appointment

· Current Senior First Aid certificate.
· Defensive Driving certificate
· Occupational Health and Safety certificate (Level 3 Minimum)
· Police check for working with children

Desirable Qualifications/Experience

· Relevant tertiary qualification.
· Previous experience with a volunteer or not for profit organization.
· Demonstrated interest in, and understanding of, Australia’s environmental priorities. 
Responsibility & Accountability:

· The Regional Manager is responsible for the overall achievement of set targets as outlined in the business plan.  
· The Regional Manager is directly accountable to the National Programs Manager
Working Relationships:

The Regional Manager is expected to effectively manage all staff within the regional office, including the provision of support and assistance to achieve the overall business objectives.  The Regional Manager may also liaise regularly with other Regional Managers, the National Programs Manager and other National Managers as required.

External relationships with project partners, local and state government bodies and other industry contacts are also integral to the successful performance of the Regional Manager.

Working Conditions:

The Regional Manager is required to travel to various project sites,  as well as other places deemed necessary in sourcing, planning and implementing Conservation Volunteer’s programs and initiatives. It may be necessary to stay away overnight whilst conducting Conservation Volunteer’s business
Remuneration:

In addition to the starting salary, a fully maintained vehicle available for private use, 9% superannuation, 17.5% annual leave loading and the option to salary package will be offered. A mobile telephone will also be provided for business purposes.
As Conservation Volunteers is recognised by the Australian Tax Office as a Public Benevolent Institution (PBI), salary packaging, which reduces the amount of tax to be paid, is available to all full time Conservation Volunmteer’s employees.

It should be noted that the fringe benefit associated with the motor vehicle will form part of the FBT exemption limit.  In line with Conservation Volunteer’s Salary Packaging Policy, the option to salary package benefits is only guaranteed as long as Conservation Volunteer’s retains the PBI status.

	Key Selection Criteria


1. Highly developed interpersonal communication skills coupled with an ability to liaise with people of diverse backgrounds.
2. Previous experience and achievements in proactively building strong business relationships with a variety of project partners 
3. Proven marketing ability.

4. Demonstrable achievements in meeting the delivery of income targets within a business plan and budget 
5. Demonstrated capacity to manage and support staff –both field and office based.
6. Demonstrated capacity to manage multiple tasks and competing priorities.

7. Demonstrated experience in servicing contracts and effectively managing an office and budgets.

8. Demonstrated capacity to write concise, timely and accurate reports.

9. Well developed computer literacy in the functions of internet, database, email and word processing.
10. Demonstrated interest in, and understanding of, Australia’s environmental priorities. 
